CITY of TRENTON
2800 Third Street
Trenton, Michigan 48183

POLICE OFFICER SELECTION PROGRAM
Please follow these detailed instructions closely. Failure to fully complete and/or submit all
the required documents may exclude you from consideration in the selection process. All
documents must be returned to the City of Trenton Human Resources Office.

1.

Please complete the attached Application for Police Officer in your own handwriting.
Print clearly with a blue or black ink pen.

2.

Please sign and date the Essential Job Functions of a Police Officer, Weapon Eligibility
Certification, and Release and Authorization to Release Information.

3.

In your own handwriting, please provide a statement (no longer than one page)
explaining why you wish to be a police officer for the City of Trenton.

4.

Please submit copies of the following documents:
a.

If certifiable, a letter from MCOLES acknowledging that you are certifiable. Also
include a copy of passing scores from the written and physical agility tests.

b.

Resume or other detailed listing of complete employment history.

c.

Complete listing or summary of all related certifications, licenses and specialized
training.

If your application and supporting documents meet the City's criteria, you may be requested to
submit the following information at a later date:
1.

High school diploma or equivalent, including a transcript.

2.

College transcript and diploma (if applicable).

3.

DD 214 and other military documents (if applicable).

4.

Credit check document.

APPLICATION FOR POLICE OFFICER
CITY OF TRENTON
The City of Trenton is an Equal Opportunity Employer and shall not discriminate in the hiring, promotion, discharge, pay, fringe benefits, or
other aspects of employment on the basis of race, color, religion, sex, marital status, or national origin. In accord with the Americans with
Disabilities Act of 1990, reasonable accommodations will be made to enable qualified individuals with disabilities to perform essential job
functions. Requests for reasonable accommodations or assistance with the application and selection process should be addressed to the
Human Resources Office located in City Hall, or by telephone at (734) 675-8585.
Na01e ~L=a=s~t______________________________-=F=rr=st~------------------------------=1f=i=d=d=le~I=n=it=ia=l~--------Address~S~tr=e=e~t______________________________C==icy~------------------------~S~ta=t~e________~Z~i~P~---------

LastPreviousAddress~S~t~re~e~t______________________~C~l~·cy~--------------------~S~t~a~te~------~Z~ip~---------

#of years at current address _ _ _ _ ___

# of years at last previous address ___________

Telephone~H=o=m==e~------~----------------------------~O~th=e=r~(______~--------------------------------

Social Security # _________________________ Driver's License #_____________________________--=S=t=a=te=------Have you applied previously for eiDployiDent with the City of Trenton?_____________
Have you worked for us previously? ___________

Do you have any relatives currently working for us? ________

If yes, list naiDe(s) and relationship -----------------------------------------------------------

Have you applied and/or interviewed with other Police Depart01ents? (If yes, please list) ________________

Are you a citizen of the United States? _________________
(Ifhrred, you will be required to provide proof of citizenship as requrred by law.)
Have you been convicted of a felony or released froiD prison within the last 7 years?---------------------------(If yes, please explain in detail in an attached, written statement.)
Military Service:

Are you a veteran of the U.S. Ar01ed Forces? ________ Branch ___________________
Dates of duty: from _________ to ________ Rank at discharge_____________

EDUCATION
Name and
Address

Course of
Study

# of Years, or
Credit Hours
Completed

Type of Diploma, or
Degree Received

High School
College
Other (Please Specify)

Current Michigan Co01Dlission of Law Enforce01ent Standards (MCOLES) Status: (please check one)
_ _ _ Certified Police Officer in the State of Michigan.
_ _ _ Certifiable as a Police Officer in the State of Michigan. If yes, date of expiration _ _ _ _ _ _ _ _ _ __
_ _ _ Enrolled or accepted into an acade01y. If yes, anticipated date of co01pletion ______________
_ _ _ Neither Certified nor Certifiable, with no anticipated date of becoDling Certifiable.

EMPLOYMENT EXPERIENCE (List Most Recent Employer First)
DATES EMPLOYED
From

To

EMPLOYER
ADDRESS
TELEPHONE (

HOURLY RATE/SALARY
Starting

)

SUPERVISOR (Name and Title)

WORK PERFORMED

Final
REASON FOR LEAVING

DATES EMPLOYED
From

To

EMPLOYER
ADDRESS
TELEPHONE (

HOURLY RATE/SALARY
Starting

)

SUPERVISOR (Name and Title)

WORK PERFORMED

Final
REASON FOR LEAVING

DATES EMPLOYED
From

To

EMPLOYER
ADDRESS
TELEPHONE (

HOURLY RATE/SALARY
Starting

)

SUPERVISOR (Name and Title)

WORK PERFORMED

Final
REASON FOR LEAVING

May we contact the employers listed a b o v e ? - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - PERSONAL REFERENCES (Exclude Employers & Relatives)

NAME

TELEPHONE(

ADDRESS

NAME

TELEPHONE(

ADDRESS

NAME

TELEPHONE (

ADDRESS

I certify that answers given herein are true, complete and correct to the best of my knowledge. I authorize investigation of all statements
contained in this application for employment as may be necessary in arriving at an employment decision. I understand that any false or
misleading information given in my application or interview( s) may result in termination of further consideration or discharge, in the event
of employment.

SIGNATURE OF A P P L I C A N T - - - - - - - - - - - - - - - - - - DATE _ _ _ _ _ _ _ _ __

CITY of TRENTON
2800 Third Street
Trenton. Michigan 48183

ESSENTIAL JOB FUNCTIONS
POLICE OFFICER
1.

Affect an arrest, forcibly if necessary, using handcuffs and other restraints.

2.

Climb over obstacles; climb through openings; jump down from elevated surfaces; jump over
obstacles, ditches and streams; and crawl in confined areas to pursue, search, investigate
and/or rescue.

3.

Communicate effectively over law enforcement radio channels while initiating and
responding to radio communications, often under adverse conditions such as siren usage and
high-speed vehicle operations.

4.

Communicate verbally and effectively by listening to people and by giving information,
directions, and commands.

5.

Conduct searches of buildings and large outdoor areas which may involve walking and/or
standing for long periods of time and which requires the ability to distinguish color and
perceive shapes.

6.

Conduct visual and audio surveillance for extended periods of time.

7.

Enter and exit vehicles quickly to perform rescue operations, pursue a suspect or answer an
emergency call.

8.

Exercise independent judgment within legal guidelines, to determine when there is
reasonable suspicion to detain, when probable cause exists to search and arrest and when
force may be used and to what degree.

9.

Gather information in criminal investigations by interviewing and obtaining the statements of
victims, witnesses, suspects and confidential informants.

10.

Load, unload, aim, and fire handguns, shotguns, and other agency firearms from a variety of
body positions in situations that justify the use of deadly force while maintaining emotional
control under extreme stress.

11.

Manage interpersonal conflicts to maintain order.

(Over)

ESSENTIAL JOB FUNCTIONS
POLICE OFFICER (continued)

12.

Operate an emergency vehicle during both the day and night; in emergency and pursuit
situations involving speeds in excess of posted limits while exercising due care and caution
and in exception to traffic control devices and in congested traffic and in unsafe road
conditions and environmental conditions such as fog, smoke, rain, ice and snow.
(WARNING: Convictions of the applicant for certain driving offenses, including but not
limited to operating while under the influence of intoxicating drugs or alcohol (OUI),
impaired driving, reckless driving, or a combination of multiple minor traffic offenses may
be cause for removal of the applicant from the hiring process).

13.

Perform law enforcement patrol functions while working rotating shifts and unanticipated
overtime.

14.

Perform tasks which require lifting, carrying, or dragging people or heavy objects while
performing arrest, rescue or general patrol functions.

15.

Perform searches of persons which involve touching and feeling to detect potential weapons
and contraband.

16.

Prepare investigative and other reports, including sketches, ustng appropriate grammar,
symbols and mathematical computations.

17.

Pursue fleeing suspects on foot both day and night in unfamiliar terrain.

18.

Read and comprehend rules, regulations, policies, procedures and the law for purposes of
ensuring appropriate officer behavior/response and performing enforcement activities
involving the public.

19.

Subdue resisting subjects using hands and feet while employing defensive tactics maneuvers
or approved non-lethal weapons.

20.

Use body force to gain entrance through barriers to search, seize, investigate and/or rescue.

21.

Perform other essential tasks as identified by the Michigan Commission on Law Enforcement
Standards (MCOLES).

I hereby acknowledge that I have received, read and understand the essential job functions of a Police
Officer as set forth above.

Signature

1/12

Date

CITY of TRENTON
2800 Third Street
Trenton. Michigan 48183

WEAPON ELIGIBILITY CERTIFICATION

I do hereby warrant, represent and certify that I have never been convicted of a misdemeanor
crime of domestic violence, am eligible to carry a weapon pursuant to the Brady Act, and, if
employed by the City of Trenton, will advise the Chief of Police immediately if and when I am
ever convicted of an offense which would preclude me from owning or carrying a weapon.

Name (please print) _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Signature _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __

Date - - - - - - - - - -

CITY of TRENTON
2800 Third Street
Trenton. Michigan 48183

RELEASE AND AUTHORIZATION TO RELEASE INFORMATION
To Whom It May Concern:
I hereby authorize the City of Trenton, Michigan, Fire and/or Police Chief or their designee bearing this Release, or
true copy thereof, within one year of its date, to obtain any information from the recipient of this document
(Recipient), pertaining to my employment, military, credit or educational records including, but not limited to,
academic, achievement, attendance, athletic, personal and disciplinary records, medical records and credit records. I
hereby direct Recipient to release such information upon request of the bearer. This authorization is executed with
full knowledge and understanding that the information is for official use of the Trenton Fire Department and/or
Trenton Police Department. Consent is granted for the Trenton Fire Department and/or the Trenton Police
Department to furnish such information, as described above, to third parties in the course of fulfilling its official
responsibilities.
Further, I, on behalf of myself, heirs, administrators, executors, successors, and assigns, do hereby release,
indemnify, and hold harmless the Recipient and the City of Trenton, its officers, elected officials, employees, agents
and representatives, as custodians of such information and records; any school, college, university or other
educational institution, hospital of other repository of medical records, credit bureau, lending institution, consumer
reporting agency or retail business establishment, including officers, employees, or related personnel supplying such
information, both individually and collectively, from and against, any and all claims, causes of action, suits,
demands, losses, costs, charges or expenses (including attorney fees), judgments, or executions, of any kind
whatsoever, arising out of the release of use of this information in the course of fulfilling official responsibilities in
connection with consideration of my application and employment.
Should there be any question as to the scope of this Release, Recipient may contact me as indicated below.
I further acknowledge that I have read this Release and Authorization in its entirety, that I fully understand the terms
and conditions incorporated herein, that I have had every opportunity to consult with advisors of my own selection
in deciding to execute the Release and Authorization, and that I have freely and voluntarily elected to enter into this
Release.
I further understand that a copy of this Release and Authorization with my original signature will be retained in the
Human Resources Office of the City of Trenton, and copies made only for the purposes stated herein.

Full Name (printed)

Full Name (signature)

CurrentAddress: --------------------------------------

Telephone:

January 2012

Date

